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K npukazy MBY J1O «Jlerckas
My3bIKaJIbHas mKomna Ne 7»
or 77 094075

N 9/ O

INonoxxenne
00 apxuBe MyHHIHNIAJILHOIO OI0I3KETHOI0 Y4 peKIeHHs
JOTMOJTHHTEJILHOr0 00pa30BaHHSA
«Jlerckasi Mmy3bIkajbHas mWKoJa Ne 7»

1. OO He noJIoKeHUus

1.1. Hacrosimee ITomoxxeHue onpenenser Ha3HadeHWe, LeNd, 3ajadd, QyHKUUH,
npaBa, OTBETCTBEHHOCTH U OCHOBHI JieaTenbHOCTH apxuBa MBY /IO «IMIL Ne 7»
(nanee Ikona).
1.2. B cBoeit paboTe apxuB LIKOJBI PYKOBOJACTBYETCS 3aKOHOAATEILCTBOM
“"Poccuiickoii Pemepanny, 3aKOHONATENbHBIMH aKTaMH II0 apXHBHOMY Jely,
NpHKa3aMH, yKa3aHUSIMM BBIIIECTOSIIMX OPraHM3alldid, aqMUHUCTPALHU LIKOJIB,
NpaBUJIaMF U JAPYTHMH HOPMaTHBHO-METOAMYECKMMHU JTOoKyMeHTaMH KomuTeTa no
nenaM apxnsoB npu IlpaButensctee Poccuiickoin ®denepanuy, METOOUYECKHMH
JOKyMEHTaMH , COOTBETCTBYIOIIIETO YYPEXAEHUA I OCyAapCTBEHHOM apXuWBHOH
CIiy 0Bl ¥ HACTOSIIMM IIOJIOKEHHEM.
1.3. Illkona o6ecme4YMBalOT COXPAaHHOCTb, Y4€T, OTOOp, YMOPAJOYEHHE H
UCIIONB30BaHUE JOKyMeHTOB ApxuBHoro ¢oHga Poccuiickonn @enepanuu,
o0pasyloIKxcsi B HX JEATENbHOCTH. B COOTBETCTBUM C IpaBUIIaMH,
YCTAaHABIMBAEMBIME [ OCY[apCTBEHHOH apXWBHOW Ciy0oi, 0bOecnednBaroT
CBOEBPEMEHHYIO IlepeJiady 3TUX JOKYMEHTOB Ha roCyJapCTBEHHOE XpaHEHHE.
1.4. ApxuB IIKOJBl OCYILIECTBISET IPHEM, Y4YeT H XpaHEHHe JOKyMEHTOB,
00pa3yIomxcs B IPOLECCE €ro AeATEIbHOCTH.
1.5. JleaTenbHOCTh apxXuBa OCYILIECTBJIIETCS Ha OCHOBE TEKyLIero H
NEPCIEKTHBHOrO IUIAHHPOBAHHUSA, COYETaHHs €MHOHAYAIINs B PEIICHUH BOIIPOCOB
ClyXeGHOM [SATENBHOCTH M KOWJIETHANTBHOCTH TPH  HMX  OOCYXIeHHH,
IEPCOHAIBHON OTBETCTBEHHOCTH pabOOTHMKOB 32 HaJUIexkallee HCIONHEHHE
BO3JIO’KEHHBIX ha HUX JOJDKHOCTHBIX 005S3aHHOCTEH.
1.6. OTBeTCTBEHHBIM 3a OpraHU3aluI0 pabOTBHl apXuBa IIKOJBI Ha3zHA4aeTcs
NpUKA30M  JUPEKTOpa  IIKOJEl B COOTBETCTBHH €  JCHCTBYIOLIMM
3aKOHOATeNbCTBOM Poccutickoil Penepanum.
1.7. Kpa.mduxanuonnsie TpeGoBaHus, (QYHKIHOHAIbHBIE OOS3aHHOCTH, NpaBa,
OTBETCTBENHOCTh OTBETCTBEHHOIO 3a OpraHu3alyio paboThl apXMBa LIKOJBI M
IpyruX peOOTHHKOB, Y4acTBYIONIMX B  OpraHusald  pabOTel  apXuBa,
perjaMeHTHUp, "OTCs JIOJDKHOCTHBIMH UHCTPYKLHSAMY, yTBEP)KIaeMbIMU
HayaJIbHUKOM YIIpaBieHUs MO0 KyJIbTyphbl aAMHHUCTPAallMd MYHHULHIAIBHOIO
o6pasosanus «'opox CapaTosy.




2. CocraB AOKYMEHTOB apXHBa IIKOJIbI

B apxuB IIKOJIBI IIOCTYIAKOT:
2.1. 3aKOHYEHHbIE JEJONPOM3BOACTBOM WIKOJbI JOKYMEHTHl IOCTOSHHOIO
XpaHeHMs, 0Opa30BaBILMECS B JAEATENBHOCTH IIKOJBI, JOKYMEHTBI BPEMEHHOrO
(cBeime 10 jeT) cpoka XpaHeHHs, HeOOXOMMBIE B IPAKTHYECKOH NEATEIbHOCTH;
2.2. IOKYMEHTBI IOCTOSIHHOTO XPaHEHHUs | IO JINYHOMY COCTaBY.

3.3agayu ¥ GyHKUHH apXHBA IIKOJIbI

3.1. OCHOBHBIMH 3ala4YaMH apXHBa ABJIAIOTCH:
3.1.1. KoMIUIEKTOBaHUE OKYMEHTaMH,
3.1.2. yuer, obecrnieueHre COXPAHHOCTH, CO3JaHHe HayYHO-CIIPAaBOYHOrO anmnapara,
MCIIONB303aHHe JOKYMEHTOB, XpPaHAIIMXCSA B apXUBE;

~+3.1.3. MOATOTOBKA ¥ CBOEBPEMEHHasl Iepefiada JJOKyMEeHTOB ApXHBHOro (oHna PO
Ha ToCyJapCTBEHHOE XpaHeHHe ¢ CoOmo/ieHreM TpeOOBaHMH, yCTaHABIMBAEMBIX
[ocynapcTBeHHON apXUBHOH Cityx60ii P®;
3.1.4. ocymiecTBieHHE KOHTPOJIs 3a (GOpMHpOBaHHEM U OGOPMICHHEM Jel B
JIEJIONTPOU3BOACTBE LIKOJIBL.
3.2. B cOOTBETCTBHMM H BO3JIOKEHHBIMH Ha HEro 3aJa4aMH apXuB OCYIICCTBIIACT
ciaeaywoine GyHKIHH:
3.2.1. mpuHMMaeT He IO3[Hee, 4YeM 4Yepe3 3 roja TMOCIe 3aBEPIICHHA
JENONPOU3BOJICTBOM, YYHTHIBAET M XPaHHUT JTOKYyMEHThI LIKOJbI, 00paObOTaHHbIC B
COOTBETCBUH C TPeOOBAHUIMH, YCTaHOBJICHHBIMH ['OCynapCTBEHHON apXHBHOM
cyx6oi PD;
3.2.2. cOCTaBlIseT W NPEACTaBIsAEeT He IIO3/lHEE, 4eM 4Yepe3 2 roxa Iociue
3aBEpIIEHHs EJIONPOU3BOICTBOM, TOOBBIE Pa3lIeNbl ONMMCEH /e MOCTOAHHOIO
XpaHEeHHs ¥ TIC .TMYHOMY COCTaBy Ha PACCMOTPEHHE IKCIIEPTHOM CIIy OBI IIKOJBI ;
3.2.3. ocylLIeCTBIs€T ydeT M 00ecIeyrBaeT IONHYI COXPAaHHOCTh IPUHATBIX Ha
XpaHeHHe Jel; -
3.2.4. opraHu3yeT UCI0JIb30BaHKE JOKYMEHTOB:
- umHbOpMHpPYET PYKOBOACTBO M PpabOTHHKOB YYPeXICHHS O COCTaBe H
CoJiep)KaHUM JOKYMEHTOB apXHBa;
- BBIZIA€T B YCTAHOBJICHHOM TOPSAMKE J€Na, JOKYMEHTBI MJIM KOIHMH TOKyMEHTOB B
LEJIX CIIy:xe0HOro MCIOIb30BaHN,;
- MCTIONHsET 3alpochl OpraHW3alMii M 3asBICHUs TPaXHaH 00 YCTaHOBICHUM
TPyJAOBOTO CTKa U IPYTHM BOTIPOCAaM COLHAIBHO-NIPABOBOTO XapaKkTepa,
- B YCTaHOBJICF'HOM MOPSAJIKE BbIAAET KOIMHU JOKYMEHTOB ¥ apXHBHBIC CIIPABKH;
- BEJIET y4Y€eT UCIIONIB30BaHUs JOKYMEHTOB, XPaHAIIMXCA B aDXUBE;
3.2.5. IPOBOAMT OKCNEPTH3y LEHHOCTH JOKYMEHTOB, XPaHSAIIMXCA B apXuBe,
opraHisyeT paboTy 3KCIIEPTHOH KOMHCCHH IIKOJIBI;




4. O6513aHHOCTH OTBETCTBEHHOI0 32 OPraHH3aUHI0
paboThl apxXHBa IIKOJIBI

4.1. PykoBoguT BCE€Hl  IEATENBHOCTBIO apXHWBa, HECET MEpPCOHAJIBbHYIO
OTBETCTBEHEOCTD 32 CBOEBPEMEHHOE M KaUYE€CTBEHHOE BBINOJHEHHE BO3JIOXKEHHBIX
Ha apXWB 3aAay U (YHKIHH.

4.2. BHOCHT AYPEKTOpY IIKOJBI MPEIJIOXEHHUS IO COBEPIIEHCTBOBAHMIO PabOTHI
apxuBa.

4.3. OpranusyeT NepcreKTUBHOE U TeKyllee MNIaHUPOBaHUE NEATENLHOCTH apXUBa,
a Tax)Ke IOArOTOBKY MPUKAa30B, pacIOPSKEHUH H UHBIX JOKYMEHTOB, KacarolMXCs
BO3JIOKEHHBIX Ha apXUB 3a/1a4 ¥ GyHKUHUH.

4.4. Ilpunumaer HeoOXoAMMBIE Mephl Ui YyIy4YlIEHHs MaTepHallbHO-
TEXHUYECKOro ¥ HHGOPMAIIHOHHOTO obecreueHus, yCIOBHH Tpyaa.

4.5. OcyIecTBIsET y4eT U 0oOecrnedyHuBacT IOJIHYI0O COXPaHHOCTh IPHHATBIX Ha
XpaHeHue J¢.

4.6. BeiiaeT B YCTaHOBJICHHOM TOPSAKE €A, JOKYMEHTBI UK KOIHH JOKYMEHTOB
"B LeNX CIy’)KefHOro NCIOIb30BaHusl.

4.7. B ycTaHOBIEHHOM IOPSAKE BBIJAET KOIMH JOKYMEHTOB U apXHBHEIE CIIPABKH.
4.8. OpraHusyer NpOBENCHHE IKCIEPTU3bl LIEHHOCTH NOKYMEHTOB, XPaHSIIUXCS B
apxuBe, y4acTBYeT B paboTe IKCIEPTHON KOMUCCHH LIKOJIBL.

4.9. CocraBiasieT HOMEHKIATypy Jell IIKOJbI, KOHTPOJHUPYET IIPaBHIBHOCTH
¢dbopmupoBaHUsS U OQOPMIICHHS J€] B JIEJIONPOM3BOJACTBE, a TAKXe MOATOTOBKY
Jlell K nepeaayde B apXuB IIKOJBI.

5. IIpaBa apxuBa

ApXHB FMeeT IIpaBo:

- TonaydYaTh MCCTYIAMOUIMe B INKONY JOKYMEHTBl M HHBIE HH()OPMAlMOHHBIE
MaTepdaisl 10 CBOEMY TNpPOQHII0 JEATENIBHOCTH Ul  O3HaKOMJICHHS,
CHUCTEMATU3UPOBAHHOIO ‘ydera %} HCIIOJIB30BaHMS B pabore;
- BHOCHTh NPENJIOKEHHUs II0 COBEPLIEHCTBOBAaHHIO ()OPM M METONOB pabOTHI
apxuBa I IKOJIBI;

- y4acTBO3aTh B COBEI[AHHAX IIPU PAacCMOTPEHMH BOIMPOCOB, OTHECEHHBIX K
KOMIIETEHLIL'H apXHBa.

6. O)TBETCTBEHHOCTDb 32 OPraHu3anuio paboTel apxuBa

OrBeTcTBEIHBIA 3a oOpraHusamuilo paboTel apxuBa IIKOJBI  HECeT
TIEPCOHAIBHYIO OTBETCTBEHHOCTS 3a:
- BBITIOJIHEHHUE BO3JIOXKEHHBIX Ha apXuB QYHKLUH U 3a1a4;
- opraHu3auui0 paboOTBl apXuBa, CBOEBPEMEHHOE M KBaIM(HUINPOBAHHOE
BBITIOJIHE 1HE NIPUKA30B, paCIOPsDKEHHH, MOPYYEHHH BBILIECTOALIETO PYKOBOJICTBA,
NeHCTBYIOIHX HOPMATHBHO-TIPABOBBIX aKTOB [0 CBOEMY NPOQHMIIIO JEITENBHOCTH;
- paluoHan.HOe H 3} (PeKTUBHOE HCNOIB30BAHUE MATEPHATBHBIX, HUHAHCOBBIX U
KaJIpOBBIX PECYPCOB;




- BeJEHH¢. NOKyMEHTAallud, INpeJIyCMOTPEHHON MEHCTBYIOIIMMH HOPMAaTHBHO-
IIPaBOBBIMH TOKyMEHTaMH;

- NpEeJIOCTaBN"HHWE B YCTAHOBIEHHOM IOpSIKE JOCTOBEPHOH CTaTUCTHYECKOH H
MHOM HHPOPMALH O JeSTEIbHOCTH apXHBa IIKOJIbI;

- FOTOBHOCTH anxuBa K paboTe B YCIOBHAX YpE3BBIYaHHBIX CHTYalUH.
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