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nepeaavye NePCOHAIbHBIX
AAHHLIX PA0OTHHKOB



Hacrosimee TIlonoxxenue paspaboTaHo Ha OCHOBaHHH Koncrarymun  Poccwiickoii
®enepanun, DenepanbHoro 3akona or 19.12.2005 Nel60-®3 «O parnbuxauuu KonseHnmu
Cosera Esponbl 0 3amure GH3HYECKHX JIMI IPH aBTOMATH3HPOBAHHOMN 06paboTKe NepcoHATBHBIX
JanubIX», OenepanbHoro 3akona ot 27.07.2006 NelS52-d3 «0 IIEPCOHANBHBIX JIAHHBIXY,
Tpynosoro kozmekca Poccuiickoit Mepepanyn, eaepansHoro 3axkona ot 27.07.2006 Nel49-®3
"06 uH(opMaLKK, HHGOPMAIHOHHEIX TEXHONOTHAX U O 3allUTe HEGOPMALKHY, IOCTAHOBICHHS
IlpaButenncrsa Poccuiickoi ®eneparnuu or 17.11.2007 Ne 781 «06 yrBepxaeHun [lonoxenus
06 obecnieuennn 6e30NaCHOCTH NEPCOHATBHBIX JaHHBIX ITPH HX -
06paGoTKe B MH(OPMANMOHHBIX CHCTEMAX NEPCOHANBHBIX JIAHHBIX» M IPHU3BAHO OOECTICUHTH
npaBa ¥ CcBOGOAY YH4aCTHHKOB 0Gpa3soBATENLHOTO MPONECCa IIPH 06paboTKke MX mEPCOHATBHBIX
JAHHBIX.

1. O61nne mosroxeHnn

1.1. IlepconanpHeie faHHBIE paGOTHHKA MYHHITMNATFHOTO GIOIKETHOTO YIPEXKACHUA
JIONONHATENIBHOrO 0bpasosanus «JleTckas MysbikansHas mxona Ne 7» (nanee — PaborHux) -
CBEJICHHS O (akrax, COOBITHAX H OOCTOSTENHCTBAX JKM3HH PaGOTHHKE, MO3BONSIONIHE
HICHTH(ULMPOBATE €TI0 JIMYHOCTH, HEOOXOJMMEBIE ATMMHHCTDALMH B CBS3H C TPYAOBBIMU
'OTHOLIEHHsIMM ¢ PaGoTHHKOM 1 Kacatommecs PaGoTHuka.

1.2. K nepconansHeIM 1aHHBIM PaGoTHIKA OTHOCSTCS:

- CBEJICHNA, COAEPXKAIMECH B [aCIIOPTE HIIM HHOM JIOKYMEHTE, YAOCTOBEPAIONIEM JINIHOCTE;

- kHpOpMANKA, CojIepXKaIIaics B TPYAOBON KHuxKe PaboTHuKa,

- HH(OpMaNKs, COAEpXamaics B CTPAXOBOM CBHIETENBCTRE TOCYIAPCTBEHHOTO MEHCHOHHOTO
CTpaxOBaHH;

- CBCICHM, CONEPXKAINMECS B IOKYMCHTaX BOMHCKOTO y4eTa (IIPH MX HATHYHH);

- uHpopMmanus 06 oOpa3oBaHWK, KBATM(DHKAINH WIH HATHYHH CIICHUANBHBIX 3HAHUM WM
MIOJTOTOBKH;

- HHOPMALKA O COCTOAHUH 3/I0pOBbs PaGoTHHKA (CBeIeHHs 06 UHBATHIHOCTH U T.IL);

- UHH;

- BOKYMEHTBI, COJICpXKall¥e CBEACHHS, HeOOX0AMMBIE 11 TIPEAOCTABIICHH PaGoTHuKy rapanTtuii
¥ KOMIEHCAIMH, YCTAHOBIICHHBIX NCHCTBYIOIHM 3aKOHOAATENHCTBOM (0 COCTABE CEMBH; O
- COCTOAHHH 3OPOBbS JIETEH; NOKYMCHTHI, NOATBEPKAOIINE AONONHUTENBHBIC TApAHTHH H
KOMIICHCAIY 110 ONPENICNICHHBIM OCHOBAHHAM, NPEAYCMOTPEHHBIM 3aKOHOJATENHCTBOM;
ACHOPCTBE; HAXOMICHUM B 30HE BO3JCHCTBHS pafualliy B CBA3H C aBapueil Ha UepHOGHIIBCKOI
ADC u T. 1.; 0 OepemenHoCTH PaGOTHHLEL, O BO3pACTe MAJIOJNETHHX JeTei ).

1.3. Bee nepconanbHele faHHbie 0 PabOTHHKE a/MHHECTpALAS MOXKeT TIOJIYYHTh TONBKO
OT HEro camoro. PaGoTHMK NMpUHMMaET pEINEHHE O HPENOCTABICHHH CBOHX IIEPCOHANBHEIX
A@HHBIX H JIaeT cornache Ha mx o0OpabOTKy cBoel Boneif u B cBoeM mHTepece. Cormacie
0(hOpMIIETCS B IUCBMEHHON QopME B ABYX SK3EMILIIPAX, OMUH U3 KOTOPBIX IIPENOCTABNISIETCS
CYOBEKTY MEpPCOHANBHBIX NAHHBIX, BTOPOH XPaHHTCH y oneparopa NEpPCOHANBHBIX JaHHBIX B
TeYCHHe Cpoka, ykasanHoro B Cornacuu. B ciydasx, xorma agMuHHCTpamus MOXeT TONYYHTH
HeoOXOUMBIE TIEPCOHANBHEIE AaHHBIE PaGOTHHKA TONBKO Yy TPETeEro JHWIa, OHA JIOJIXKHA
yBeZIOMHTE 00 3T0M PaloTHMKa 3apaHee H IONYYHTh OT HETO MUCBMEHHOE COTIACHE.

AnMuHHCTpalms o6s3aHa cooGUIMTL PaGOTHHKY 0 LemsX, cmoco6ax M HCTOYHHKAX
TIONYYCHHA TNEPCOHANBHBIX JAHHBIX, a TakKe O XapakTepe MOIEKAMMX MOIYICHHIO
IIEPCOHAIPHBIX JAaHHBIX W BO3MOXHBIX IOCJIENCTBASIX OTKa3a PabOTHWKA HaTh MHCHMEHHOE
COIJIACHE Ha UX MOJIYYCHHE.

[lepconanbrble nannbie PaGoTHIKa SBASIOTCS KOH(MICHIAATHHOK uHdopmaimeit -u He
MOTyT OBITH HCMOJIb30BAHBI AAMHHHCTPAMNCH WM JIIOOBIM HHBIM JIMIIOM B JIMYHBIX IEJIAX.

Ilpu onpenenenmn ofbema ®  conepkaHus NEPCOHANBHBIX JaHHBIX PaGoTHuka
aJMUHHCTpalmd  pykoBoAcTByeTcs KomcTuryumedt Poccmiickoit  ®eneparnuu, TpynoBemM




komekcoM Poccumiickoit ®eneparwu, WHBIMH eJCpatbHBIMH  3aKOHAMH ¥ HACTOSIIHM
TMonoxenuem. '

2. Xpaunenne, 06paboTKa H Nepeiada NePCOHATLHBIX JAHHBIX PaGoTHuka

2.1. O6paboTka mepcoHANBHBIX JaHHBIX PaGoTHHKA OCYMIECTBIAECTCA sl 06eCTICUeHHS
COOJIIOICHUS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB B LENAX CONSHCTRHSL PaboTHuKy B
TPYAOYCTPOHCTRE, 0GYYEeHHH M NPOABIKEHAH 110 CIyX0e, 00eCTIeTeH s IMYHON Ge30NacHOCTH
PaGoTHHKa, KOHTpONS KayecTBa H KOJIHYECTBA BHINONHAEMOH paGOTHL, OILTATHI TpyJa,
OOeCICYCHHsS  COXPAHHOCTH ~HMMYINECTBA, TOJB3OBAHMS JIBTOTAMH, TIPEAYCMOTPEHHBIMH
3aKOHOJaTeNbCTBOM Pocculickoit Defepantny M akTaMy aMEHHECTPAIIHN.

2.2. [paBo nocTyma K NepCOHANLHEIM AaHHBIM PaGoTHuKa HMEIOT:

- MMPEKTOP/3aMECTUTEIA UPEKTOpa o yueGHO! paborTe,
- 3aMECTUTEIH AupeKTopa mo AXP;

- CIICITHAITKCT MO KaJpaM;

- TJIaBHBIH OyxranTep;

- Oyxranrep;

- 6ubnuoTekape.

2.3. JlapexTop/3aMeCTUTENM IMPEKTOpa o y4ebHOM paboTe, 3aMEeCTHTETh JHPEKTOpa 1o
AXP MOryT nepenaBaTh NepcoHaNbHbIE JaHHEIE PaGOTHHKA TPETHHM JIMIAM, TONHKO CIH 3TO
HEeOOXOIMMO B LEJSX NPEAYTIPEXACHHS YIPO3Bl KHUZHH H 3noposbs PaboTHuKka, a Takxke B
Clly4asX, YCTAaHOBIICHHBIX (e/iepabHBIMH 3aKOHAMH.

2.4. Cuenmamict no kaipam odopmiser mpueM Ha paGoTy pabOTHHUKOB, 3aNOIHSET
TPYNOBBIC [OTOBOPbI, BHOCHT 3alliCH B TPYAOBBIC KHMJKKH, BBII2ET HHQOPMAOHIO O
UCPCOHANBHBIX JaHHBIX PaboTHHKa mo mHChEMeHHOMY 3anmpocy Pabornmka mIHE ero
IPCACTABUTENS HAa OCHOBAHMH HOTAapPHAIBHO 3aBEPEHHOH NOBEPEHHOCTH HA HONYYEHHE TAKHUX
CBEJICHHA O MPO(ECCHOHANBHOM ACATENBHOCTH PaGOTHHKA (CIIPABKH, BEITHCKH M3 IIPAKA30B,
KOMHHA TPYAOBBIX KHIDKEK M T. J.). 3alpoC JOJDKEH COAEPKATh HOMEP OCHOBHOTO JOKYMEHTA,
YAOCTOBEPSIOMICTO IMYHOCTh PaGOTHHKA HITH €TI0 3aKOHHOTO TIpe/ICTABHTEINS, CBEICHAS O JaTe
BBUIATH YKAa3aHHOIO NOKYMEHTAa W BBIIABIIEM €ro OpraHe U CoGCTBEHHOPYHHYIO IOMNHCEH
PaboTHAKa 1K €70 3aKOHHOTO MPeCTARATES. ;

2.5. I'naBubii Gyxrantep u GyXrajirep HMEIOT TIPaBO JOCTYIA K NIEPCOHANIBHBIM JTAHHBIM
PaGotHuka B ciydae, KOT2 HCIIONHEHME UMH CBOMX TPYLOBBIX 06S3aHHOCTEH 110 OTHOIIERHIO K
PaboTHuky (Haumcnenwe 3apaGOTHOM IUIATEI, NPENOCTABIEHHE JIBIOT, YCTaHOBIIEHHBIX
3aKOHOJATENBCTBOM) 3aBHCHT OT 3HAHHS IEPCOHATBHBIX JAHHKIX PaGOTHHKA.

2.6. bubnuoTexaps HMeeT MPaBo AOCTYNA K MEPCOHATLHBIM JAHHBIM, CONEPXKANINAMCH B
AOKYMEHTE, yAOCTOBEPSIOMEM JIHYHOCTH MIONb30BATENS OUOIHOTEYHBIM (hOHIOM LIKOJIBL.

2.7. Ilpu nepesade MepCOHANBHBIX AAHHBIX JTHLA, HMEONIHE NpaBo HA HCIOIb30BaHHE
NEePCOHANBHBIX NaHHBIX, 0GS3aHBI IIPEAYIPEAUTD JIHL, TOMyYAIOMUX JaHHYIO HHPOPMAITHIO, O
TOM, YTO STH JaHHKIE MOTYT OBITH HCIIOB30BAHBI JIMIIb B LENSX, /IS KOTOPBIX OHH COOOIIEHEI, a
TaKXke NOoTPe6OBaTh OT ITHX JIHI MHCEMEHHOE TIOATBEPK/ICHHE COBIONCHS STOTO YCIIOBHS.

2.8. Wuble npasa, oGs3aHHOCTH, H€HCTBHA PaGOTHHKOB, B TPYJOBbIE 00S3aHHOCTH
KOTOPBIX BXOOUT 00pafoTKa IEpPCOHANBHBIX JAHHBIX PaboTHuKa, ONPENEIAIOTCS TPYAOBEIMH
JOTOBOPAMH H IOJDKHOCTHBIMH HHCTPYKIIASIMH.

2.9. Bee cBenenus o nepemave NEpPCOHANBHBIX MAaHHBIX PaGoTHHKA PETHCTPHPYIOTCS B
XKypHane ydyera nepeaus NEPCOHATBHBIX NAHHBIX PAGOTHHUKOB IDKONHI B IENSX KOHTPOJIS
TIpaBOMCPHOCTH HCNIOJIB30BAHMS JAHHOH HH(OPMAITNH JIMLAMH, €€ OTy4HBIIMMH.

2.10. TnpexTop mKomsl 0653aH MPEIOCTABISTE NePCOHAIBHYIO HH(POPMAITHIO B
COOTBETCTBYIOIICE TEPPUTOpHANIBHOE yripaBieHue [lencuonnoro gponna Poccuiickoi Depepanun
110 opme, B riopsiIke H 0GBEME, YCTAHOBICHHBIM 3aKOHOIATENHCTBOM POCCHICKO Oeaepanun.

2.11. PoACTBCHHMKM M 4ieHH CeMbH PaGOTHHKA HEe WMEIOT MpaBa JOCTylla K €ro
IIEPCOHATIBHBIM JaHHBIM.




3. Ob6s13aHHOCTH PAGOTHHKOB, HMEIOHIHX JOCTYH K HePCOHAIBHBIM AaHHBIM
PaGoTHHKA, O HX XpPaHEHMIO H 3aIMUTE

3.1. PaGoTHHKH, HMEIOLIAE NOCTYI K IEPCOHATBHBIM JaHHEIM PaboTHUKa, 06s3aHbI:

- He cooluaTe mepcoHansHble JaHHble PaboTHHKa TpeTheil cropome Ge3 ero MHCHEMEHHOTro
Corylacus, KpOMe CIIy4acs, KOT/Ia B COOTBETCTBHH C (eiepalbHEIMH 3aKOHAMH TaKOTO COTJIACHS
He Tpebyercs; '

- HCIIOJIB30BATh NEPCOHANbHBIE NaHHbIe PaboTHHKA, MONyUYEHHEIE TOIEKO OT HETO JMYHO WM C
€ro MUCHMEHHOTO COTJIACHS;

- 0BeCIenTh 3aIUTy NEPCOHATBHBIX JaHHBIX PaGOTHHKA OT HEMPABOMEPHOTO MX HCIIOJB30BAHHS
WITH YTPATHI, B IIOPSI/IKE, YCTAHOBNEHHOM 3aKOHOZATENLCTBOM Poccuiickoii ®enepamum;

- 03HaKoMuTh PaboTHHKA M ero mpesacTaBuTenell ¢ HacTosmuM [ToNoXenHeM ¥ UX MpaBaMH ¥
O0S3aHHOCTAMH B 00NACTH 3aUIUTHI IEPCOHANBHBIX AAHHBIX TIOJ] POCITHCE;

- cobmoaarth TpeboBaHNe KOH(HACHIMATLHOCTH TIEPCORATIBHBIX TaHHBIX PaGorHuka;

- MCKII0YaTh MM HCTIPABIATH {10 [IHCBMEHHOMY TpeGoBaHMI0 PabOTHHKA HEAOCTOBEPHBIC MITH
HEMOJHBIE IEPCOHANBHBIC JaHHEIC PaGOTHHKA, a Talke JaHHBIe, 0GpabOTaHHEIE ¢ HApyIICHAEM
TpeOOBAHUIN 3aKOHONATEILCTBA; ;

- OrpaHMYMBaThL NEPCOHANBHBIC NaHHBle PaboTHHKA npu nepexave npencraparenio PaGorHuka
TOJIBKO TOH HH(OPMaNKeH, KOTOpas HEOOXOTMMA [Is BBIIONHEHHS YKA3aHHBIM [IPE/(CTABATENEM
CBOMX IOJITHOMOYHIA;

- HE 3alpauluBaTh HHQOPMALMIO O COCTOSHHH 30pOBbA PaGOTHHKA, 33 HCKIFOUCHHEM TEX
CBE/ICHHH, KOTOPHIE OTHOCATCS K BOTIPOCY O BO3MOXXHOCTH BEIOJHEHHS PaGOTHHKOM TPYIOBOH
bynKImy;

- obecneunts PaGoTHUKY cBOGOIHBIH JOCTYI K CBOMM NEPCOHAIBHBIM NAHHBIM, BKIIOYAs 1IpaBo
Ha NoJTyeHHe KOMMH JI000# 3anmcH, coaepyKalleil nepcoHanbHble faHHbe PaGoTHHKA;

- TIPENIOCTABHTE 10 TpeboBanuio PaboTHUKa MONTHYI0 HHYOPMAIHIO O €r0 EPCOHATFHBIX JaHHBIX
1 06paboTKe ITHX JaHHBIX.

3.2. Jluna, amerommie JOCTYI K MEPCOHAIBHEIM NaBHbM PaGoTHuKa, He BIIpaBe:

3.2.1. Homy4ats 1 oOpabarsBaTh HEPCOHANBHEIE Hauusle PaGorHuka o ero
TOJIMTHYECKHX, PETTUTHO3HBIX ¥ HHBIX YOEXKIEHUAX, HHTUMHOH KU3HH, WICHCTBE
B obmecrBeHHbIX JlMua, BMHOBHBIC B HapyIEeHMM HOPM, DEry/IHPYIOLIMX
NOJNYYeHHE, 00paGOTKy M 3aUIMTY IEPCOHAIBHBIX JaHHBIX pabOTHHKA,
HPHUBIIEKAIOTCS K 00BETUHEHHSX HITH IPODCOIO3HOM TeqTeTbHOCTH; “
3.2.2. IlpenocTaBnarh NepcoOHANBHEIE JaHHbIe PaGoTHHKA B KOMMEPYECKHX LICIsX
Ge3 nuckMeHHOTO cornacus PaboTruxa.

3.3. llpu npyHsTEA peINeHHif, 3aTParHBAIONINX HHTEPECH PabotHuka, agMuHHCTpaUH
3aNpeIacTCs  OCHOBBIBATBCA HAa  NEPCOHANBHBIX  JAHHBIX PaGoTHMKA, IOTYYEHHBIX
HCKINOYHTENBHO B DPE3Y/bTATe HX aBTOMATH3HPOBAHHON OOCPaGOTKH MM BIEKTPOHHOTO
HOJYYCHHS.

4. Hpané u oba3anHocTH PaGoTHHKA

4.1. B nensx o6ecrieqeHuns 3aMMTE NEPCOHANBHBIX JAHHBIX, XPAHSALLEXCS y paboronarens,
PaboTHuk nMeeT npaso Ha:
- OMPEICIICHAC CBOUX NPEICTABATENCH [UIS 3AIIUTHI CBOMX IEPCOHATBHBIX JAHHbIX;
- TpeboBaHMe 00 MCKIIOYEHMH WM HCIPABICHHM HEBEPHBIX WA HETONHBIX [IEPCOHAIBHBIX
AaHHBIX, a TaKXXe NaHHBIX, 00pabOTaHHBIX C HapymeHHeM TpeGoBaHMii TpynoBoro xoxexca
Poccuiickoli @enepanmn wm uHOro (eEpaTbHOTO 3aKOHA. IIpn otkase amgMumMcTparvu
HCKIOYHTE WK HCTIPABATE IIEPCOHANBHEIE JaHHble PaboTHHKa nocneumil MeeT IpaBo 3asBATH
B IMCHMEHHO# (POPME aIMHHUCTPALAH O CBOEM HECOTTIACHH C COOTBETCTBYIOLIMM 0BOCHOBAHHEM



TaKkoro Hecorjacus. IlepcoHalbHEIC JaHHBIE ONEHOYHOro XapakTepa PaGOTHHK MMeeT mpaso
AONOJTHUTH 3asBIICHHEM, BBIPXAIOUIMM €I0 COOCTBEHHYIO TOUKY
3pEHHS; ' _
- TpeboBanue 00 M3BEWEHMH AJMHHMCTPAUMCH BCEX JHI, KOTOPHIM paHee GBLIH COOBIIEHBI
HEBEPHBIC MJIH HETIONHbIC NMEPCOHANLHBIE AaHHble PaGoTHuKA, 060 BCeX MPOM3BENCHHBIX B HHUX
HCKITIOYCHHUSAX, HCIIPABICHUSIX WIN JOHOTHEHHSIX; _
- o63kanoBaHKe B CyJ TIOObIX HEIPABOMEPHEIX NEHCTBUH MM Ge3/1eliCTRIS aIMUHHUCTPALUK IIPH
06palboTKe M 3alUTe HEePCOHAIBHBIX JaHHBIX PaGoTHUKa;
- BO3MEIIICHHE YOBITKOB H/MIIM KOMIIEHCAITHIO MOPATIBHOIO Bpe/a B CyAeGHOM [OPSIIKE.

4.2. PaboTHrK 0653aH cOO6IIATh 8 AMHAHUCTPAIIHHN CBESICHH, KOTOPBIE MOT'YT HOBJIUATEL HA
NPUHAMACMBIC B OTHOIICHAH HErO PEHIEHHUS, KaCaloLHECH ero TPYA0BOH JAeITeNbHOCTH.

S. Xpanenue nepcoHaIbLHBIX AaHHbIX PaGoTHHKA

HoxymenTsI, nocTynuBume or PaGoTHHKa, cBeneHHs 0 PaGoTHHKE, NOCTYNMBIUKE OT
TPEeTBHX JHI[ C MHCBMEHHOTO coriacks PaGornuka, mHas wHQopMamus, KoTopas Kacaercs
TPYAOBOH fesTenbHOCTH PaboTHuKa, XpaHsaTCs B cefide Ha GyMaHBIX HOCHTESIX (TpyAOBas
KHWXKA, JHYHAsS KapTOuKa, JMYHOE JEN0) M HA JNEKTPOHHBIX HOCHTENSX C OrPAHHYCHHBIM
AOCTYNOM. JIMYHbIE KAPTOUKH YBOJIEHHBIX PaGOTHHKOB XPaHATCS B apXHBE 00Pa30BATENHHOTO
yYpeXaeHus B an(aBATHOM TOpARKE B Tedenme 75 ner (cr. 339 Ilepeunss TumOBBIX
YHpaBICHICCKAX JIOKYMEHTOB, OOpasyloIMXCA B AEATENHHOCTH OPTaHH3alMii, C yKa3aHHEeM

CPOKOB XPaHCHHS, YTBEPXICHHOTO pykoBojuTeneM ®DenepanbHON apXuBHO#M c1yxObl Poccun
06.10.2000).

6. OTBeTCTBEHHOCTD ATMHHHCTPALHM U €€ COTPY/THHUKOB

3amurta npaB PabGoTHHKa, yCTaHOBIEHHBIX - 3aKOHONATENHCTBOM POCCHIHCKOM ®epepannn U

HaCTOAIIHM HOJIO)KBHHCM, OCYHIECTBIICTCH CYOOM B LIéII)IX IpECEHYCHNUA HETPAaBOMEPHOI'O
HCINOJIb30BaHUsI MEPCOHANBHEIX JaHHBIX PaGOTHI/IKa, BOCCTAHOBJIEHHS HApPYLICHHBIX IIpaB "

BO3MELICHUS NPHIMHEHHOTO yiiepda, B TOM 4YHCIE€ MOPAILHOTO Bpela, MUCLMIUIMHAPHOH U
MaTEepHAIILHOMN.




